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Changes that make it more routine 

• Electronic I-9 - students complete Section 1 online and this 
system will let them print the list of acceptable documents 
based on what was indicated in Section 1.  

• There is nothing for OISS to decipher on F documents: 
• Dept. of Homeland Security is no longer stamping Form     

I-20 
• Dept. of Homeland Security is no longer issuing I-94 cards, 

it is available for print by the student from CPB website. 
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Potential I-9 issues 

• Student has not printed out I-94 information: 
www.cbp.gov/i94  Student must have passport information to 
access his or her record 

• Social Security number (not needed to complete I-9) MSU is 
not allowed to ask for SSN to complete I-9, this is unlawful 
discrimination if we do. Electronic system has box to check if 
no SSN. 

• I-20 must be issued by MSU and must be MSU student 
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Common documents for F-1 student  
Need to make sure we comply with the regulation but do not discriminate. 
Not all international students are F-1 students and not all internationals are in 
non-immigrant status. 
Common F-1 student I-9 documents are: 
• Valid passport 
• Valid I-94 (student can access on-line, only very limited I-94 cards are still 

in use) 
• Valid I-20 (no more stamps on I-20) 
• Please Note:  we can’t state what documents an individual can present, 

but for F-1 students these are typical items.  For example: an F-1 student 
that was in the US previously and has a “clean” SSN card and Michigan 
driver’s license could present SSN card and license for I-9 purposes, but 
would still need to indicate in Section 1 F-1 status.  Most F-1 students will 
have a SSN card that is restricted and can’t be used for I-9 purposes or will 
not have one at time of I-9. 
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When you complete Section 2 of I-9 what are you doing? 
• Verifying person in front of you is the same person as the 

original documents presented. You can’t specify which 
documents are presented. 

• You must accept any document from list of acceptable 
documents presented that appear on their face to be genuine 
and related to person presenting them.  

• Verifying the person has work authorization in US: F-1 
students have the ability to work on campus as long as they 
are maintaining student status.  

• They do not need special permission, it is inherent in status 
they can work on campus 20 hours per week or less when 
class is in session or 20 hours + when class is not in session.  
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Sample Passport  
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When OISS completes I-9 

• Have employee complete Section 1, if possible 
• Employee should know date of hire  (should be sent in email 

regardless where I-9 is completed: dept., OISS, or HR) 
• Employee should know location code of unit (should be sent 

in email regardless where I-9 is completed: dept., OISS, or HR) 
• Employee should be prompted by system to bring original 

documents if Section 1 is completed in advance.  If not, 
department will have to instruct them to bring original 
documents.  
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OISS role beyond I-9 
• Anyone can always contact OISS if they have any questions about 

immigration documents 
• OISS reports to Student Employment, when termination of immigration 

status is processed. 
• Some need SSN letter: Those without SSN need to come to OISS with 

completed SS letter from hiring unit, OISS signs, and student takes to SSA.  
Form is on OISS website (use most current version):   
http://oiss.isp.msu.edu/documents/students/ssnletter_F1student.pdf  
Students are only eligible to apply for SSN 30 days prior to start of 
employment. 

• Students still need to come to OISS to get any work authorization for off 
campus 
 
 

10 

http://oiss.isp.msu.edu/documents/students/ssnletter_F1student.pdf


 
Questions? 

chrisb@msu.edu 
517-353-1720 

11 

mailto:chrisb@msu.edu

	Slide Number 1
	Changes that make it more routine
	Potential I-9 issues
	Common documents for F-1 student 
	When you complete Section 2 of I-9 what are you doing?
	Sample Passport 
	Slide Number 7
	Slide Number 8
	When OISS completes I-9
	OISS role beyond I-9
	Slide Number 11

